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Company Memo 
 
 

 

 

 
 

Dear Employees 

 

The Management wishes to update all employees on the key amendments to the Employment Act 1955 

that will take effect on 1 September 2022. A summary of the key amendments is as below; 

 

Amendments of the First Schedule 

Please see the appendix for details 

 

Paternity Leave  

Introduction of Paternity Leave of seven (7) consecutive days for five (5) confinements. 

Please refer to the Leave Policy for details and conditions.  

 

Maternity Leave  

The maternity leave increased from sixty (60) days to ninety-eight (98) days. 

Please refer to the Leave Policy for details and conditions.  

 

Flexible Work Arrangement (FWA) 

The amendment also introduced a flexible work arrangement (FWA).  

Please refer to the FWA policy for details and criteria for application.  

 

Work Hours 
The basic work hours will be reduced from forty-eight (48) hours per week to forty-five (45) hours per week. 
The Company will issue a revised work schedule to all employees.  
 

Hospitalisation Leave 

The amendment also provides for 60 days of hospitalisation leave. Sick leave remains unchanged. Please 

refer to the leave policy for details and criteria for application.   

Years of Service  Sick Leave Hospitalisation Total Sick Leave + Hospitalisation Leave 

Below 2 years 14 days 60 days 74 days 

2 years to 5 years 18 days 60 days 78 days 

Above 5 years 22 days 60 days 82 days 

 

Other terms and conditions stated in the Company Policies/Employee Handbook and Employment 
Contract shall remain unchanged.  
 

Should you have any clarification, kindly contact the Human Resources Department.  
 

Thank you 
 

Mr. Jason Lim 
Human Resources Manager 

To All Employees   

From  Mr. Jason Lim, Human Resources Manager 

Date 16 August 2022 

Re Amendment to the Employment Law 1955  
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Appendix 
 

Category of Employee  

1. Wages up to RM 4,000  

2. Any person irrespective of wages is: 

    (i)  engaged in manual labour 

    (ii) engaged in the operation or maintenance  

         of any mechanically propelled vehicle 

   (iii) he supervises or oversees other  

         employees engaged in manual labour 

Wages exceeding RM 4,000 

Provisions not applicable  All provisions are applicable 

Subsections 60(3), 60A(3), 

60C(2A), 60D(3) and 60D(4) and 

section 60J 

Subsection 60(3)  

Rest day pay  
Yes No 

Subsection 60A(3)  

Pay for work done beyond normal hours of work  

(normal OT) 

Yes No 

Subsection 60C(2A)  

Regulations relating to the entitlement of allowance during 

shift work 

Yes No 

Subsection 60D(3)  

Pay for work done during public holidays (in addition to 

holiday pay) 

Yes No 

Subsection 60D(4)  

Pay for work done when a public holiday falls on a half 

working day 

Yes No 

Subsection 60J  

Termination, lay-off and retirement benefits 
Yes No 
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  Disclaimer 

  This sharing by Malaysia HR Forum is for educational and informational purposes only. While the information in this document has been 
verified to the best of our abilities, we cannot guarantee that there are no mistakes or errors. All information is of a general nature and 
does not address the specific circumstances of any individual or entity. Nothing in this document constitutes legal, tax, investment, 
financial advice and neither is it intended to be a substitute for professional advice. You alone assume the sole responsibility of 
evaluating the merits and risks associated with the use of any information or other content in this document before making any decisions 
based on such information. By proceeding further and in exchange for the use of this document, you agree to this disclaimer and shall 
not to hold Malaysia HR Forum, the authors and anyone associated with the preparation of this document liable for any damages, losses 
or claims arising from any decision you make based on the information or contents of this document. You are advised to seek guidance 
further guidance from relevant authorities or competent authorities when designing your company policy. 

 


