
 

 

 

 
 

PRIVATE & CONFIDENTIAL 
 
Date: ……………………. 
 
 
 
…………………………………………... 
…………………………………………… 
…………………………………………… 
…………………………………………… 
 
 
 
Dear ……………………………… 
 
OFFER OF EMPLOYMENT  
 
We are pleased to offer you employment as ……………………………………………….. 
with our Company, commencing on the ……………………… or such date agreed.  You 
will report to the Managing Director, or any other Manager / Senior Manager as directed 
by the Company. 
 
Your gross salary on commencement will be RM………… per month. 
 
This offer is conditional upon: 
 
a) Your acceptance of the terms and conditions of your employment set out in the 

attached Fixed Term Employment Agreement. 
 

b) Your acceptance that this offer of Employment letter, the attached Fixed Term 
Contract for Employment and the Employee Confidentiality and Intellectual 
Property Agreement constitute the entire Agreement (“Entire Agreement”). 
 

c) A medical examination by the Company’s authorized doctors. 
 
Kindly indicate your acceptance of our offer of employment and the terms and conditions 
of employment by signing and returning to us the duplicate copy of this letter and the 
Employment Agreement no later than one (1) week from the date hereof. 
 
 
 
Yours faithfully 
For and on behalf of  
 
 
 
………………………………. 
MANAGING DIRECTOR 
 


