
 

 

 

SALARY ARREARS NOTIFICATION FORM  

 
All salary arrears notification to Human Resource Department should be made within seven 
(7) days from the date of receipt of payslip. Submission after the deadline shall be reviewed 
on case-to-case basis and may be rejected. Please furnish evidence (where applicable).   

 
 
Employee Details 
 

Name  

Employee ID  

Mobile Number   

Position  

Department  

Superior Name  

Submission Date  

 

 

 

Arrear Type 

Arrears Type         Salary                  Overtime             Others _______________________ 

Month  

 

 

Details 

No Arrears Type Date of Work Time In Time Out 

     

     

     

     

     

 

 
 
Employee’s Acknowledgement 

 

Signature 
 
 
 

 

Sample Form 



 

 

 

Superior/HOD’s Verification 
 
          Verified                   Rejected  
 
 
 

__________________________________ 
Signature  

 

For Human Resource Use 
 

          Verified                   Rejected  
 
 
 

__________________________________ 
Signature 

 

  
 
 

 
Prepared by Arulkumar Singaraveloo 

HR Consultant; arulkumar.singaraveloo@gmail.com 
 

This sample policy/letter/document is merely a sample or guidance. Companies are advised to 
practice caution when drafting its HR documentation and shall always be in compliance with 
the Employment Act and Industrial Relations Act as well as past case laws so as to ensure the 
policy does not violate or infringe the prevailing employment regulations. Companies are 
encouraged to adopt best practices to be attractive employers and promote a productive and 
competitive operating landscape. The author shall not be held liable for any damages or claims 
arising from the usage of the contents of this document.  
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